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SPONSOR INSTRUCTIONS 
Authority:  P.A. 368 of 1978, as amended 

This form is for information only. 
 
 

Enclosed are forms and instructions for applying for approval of continuing education programs.  All forms must be 
typed.  In order to obtain approval of its programs, a sponsor must establish that it meets the standards and criteria 
adopted by the board.  The board has adopted the standards and criteria of the National Sponsor Approval Program 
of the Academy of General Dentistry (AGD) which are set forth in the 1989 Guidebook.  The standards and criteria 
have been extracted from the Guidebook and are listed in this package. 
 
Continuing education programs offered by sponsors that are approved by the AGD or any of its state constituent 
academies are automatically approved by the board.  Continuing education programs that are offered by accredited 
schools of dentistry, dental hygiene, or dental assisting are also automatically approved by the board.  Thus, AGD 
approved sponsors and accredited schools should not apply to the Board of Dentistry for approval of their programs. 
 
Those who do apply must complete the enclosed application and list all continuing education programs for which 
approval is requested.  If a sponsor later wishes to obtain approval for additional programs, a continuing education 
programs list form must be submitted.  After four years from the date of the original application, unless otherwise 
specified by the Board, a complete new application must be submitted.  Retroactive programs cannot be approved. 
 
All certificates (this includes letters of attendance) must show the following information for use in Michigan for 
continuing education credit: 
 
  1.  The name of the sponsor; 
  2.  The name of the program; 
  3.  The name of the attendee; 
  4.  The date of the program; 
  5.  The number of hours approved for the number of hours the licensee attended; 
  6.  The signature of the person responsible for attendance monitoring and their title; 
  7.  The approval number and whose approval (When your program is approved for Michigan 
  by the licensing board for continuing education credit, you must indicate on the certificate 
  the approval number given by this Department.)  If your program is automatically approved 
  by Michigan rules, you must indicate on the certificate who has approved it and the approval 
  number.* 
 
 
Questions about the application process should be directed to the Bureau of Health Professions - Continuing 
Education Program, P.O. Box 30670, Lansing, 48909 or call (517) 335-0918.  If it is necessary that you call regarding 
this application, the following instructions will assist you with the automated telephone system: 
 
   1.  At the first prompt, press 2. 
   2.  At the second prompt, press 2. 
   3.  At the third prompt, press 4. 
   4.  At the fourth prompt, press 3. 
 
 
 
 
* NOTE:   If this information is not included, it will delay the administrative processing of the audit for the 
licensee. 
 
 






















